To enter a collaborative fundraiser record:
First, see if the organization is in the database.  

If not, is the organization a 501c3 that is a project of another organization (like Mother Jones is a project of The Foundation for National Progress) or a fiscally sponsored project of another organization (like the Media Consortium is a fiscally sponsored project of FNP)? If so, make a record first for the “parent organization.” Do not put any donation amounts into this parent record.

Make a record for the member organization. If the member organization is a project or fiscally sponsored by a parent organization, check “parent organization” at the bottom of the member organization record.

If the member organization is its own 501c3 (like Truthout) or a for-profit (like Public News Service), you would start here. 

When you enter the member organization, enter as much information as possible. Find the url and primary phone contact on the fundraiser sheet. Find the address possibly on the member google doc or the member excel sheet in the database.

Enter the member’s dues for 2011. To do that, use the dues excel sheet in the dropbox under membership/dues. In the organization record, click “new donation.”  There will be a dropdown box for type of donation—click membership. Then you will get a screen that will let you enter the donation amount and date. See the records I’ve inputted for examples. 

Once you’ve got the organization entered, enter the individual contact for the collaborative fundraiser from that organization. For example, for Truthout I entered Maya.  For Mother Jones, I entered Peter. You have to enter their basic info first, and save the record.

After you save, scroll down, and you will see a box for campaign history. Click add to campaign, and you will be able to choose Collaborative Fundraiser.  Then you can click what that person has most recently done (attended first training, attended second training, etc). 
Once you get all 33 organizations entered, you’ll be able to pull a report and see who has done what towards the fundraiser.  After the fundraiser runs, we’ll be able to enter how much money TMC got from the fundraiser from these individual sources, and how successful it was.

Also, at the end of the year, I’ll be able to pull a report telling each org exactly how they participated in TMC activities and what they got out of them.

