Meeting Narrative:

While hotel rooms are inexpensive in Chicago in February, catering costs in Chicago are quite high. As a result, I suggest we do not pay for breakfast, but only coffee in the am, lunch, and a coffee break with sweet in the afternoon.

Methodology:

· Used Hotels.com, Chicago Convention Bureau, other sites to locate hotels with room rates less than $125 in February: identified 20 hotels and two convention sites, University Center and Gleacher.

· Web search of identified hotels to determine if they had meeting space; identified 10 hotels with feasible meeting space; determined Gleacher Center cost was far too high for us. Noted that although the Wyndham Blake did not have meeting space, they had the cheapest room rates and were located near University Center.

· Sent RFPs to 10 hotels and University Center; Of the hotels, 9 responded; 1 was sold out for the weekend I requested.

· All hotel proposals were over $25,000 in catering costs. I contacted sales reps with the lower-priced proposals to see if there was flexibility on rates, and identified three hotels: Inn of Chicago, Millenium Knickerbocker, and MileNorth. 

· Contacted locals in Chicago, who informed me the Inn of Chicago had a very poor reputation; made appointments to see Millenium and MileNorth hotels, and the University Center. Also made an appointment to see the Wyndham Blake.

Recommendations:

· Millenium Knickerbocker is a 100+ year old hotel in the grand style. Once was Hugh Hefner’s personal retreat. Rooms are not configured well for us—we would have to be in square windowless ballrooms with large crystal chandeliers on 14th floor plus smaller business meeting rooms on 2nd floor. Catering costs were 24K or more. I recommend against the Knickerbocker.

· Mile North is a warm boutique hotel located on north Michigan avenue. The staff is helpful, and the guest rooms are impressive. The meeting space is the right size for us, and all on one floor—we’d take it all. However, the configuration of the hallways is confusing, as an elevator shaft and other physical obstructions makes the floor feel like a maze. The staff worked hard on teh best pricing for us, but the best they can do is about $21,000. They also noted that cell phone reception in the hotel is poor. I recommend against Mile North but see it as a good fallback.

· University Center is a conference center on the second floor of a dormitory shared by Columbia College and Roosevelt University. The meeting space is all on one floor, anchored by a lobby area and a reception desk, which is always staffed. We would take 80% of the space, making it unlikely any other group would be in there. The space comes with free A/V and excellent wireless; we do pay for the meeting space itself, with the cost just under $5000. Catering is provided by Aramark, the mega foodservice company, that serves the cafeteria next door. I wasn’t able to sample the food on this trip, but I would expect it to be decent cafeteria food—and it is very, very inexpensive, at a cost of $6500. There is no lodging at University Center during the winter, but the Wyndham Blake is only 2 short blocks away. The Blake’s rooms will be $99, and are unusually large and airy. In addition, the Blake will give us use of their one meeting room, which holds 60-80, for free for our opening reception. I strongly recommend renting space at University Center and a room block at the Blake.

