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Accessing the Catalist FTP SITE
This describes how to access and navigate the Catalist secure FTP site.

Note: in the coming weeks we are polishing the naming conventions for folders and files and so there will be some minor changes as this develops. This document will be kept up to date and will be available from the foot directory of the sFTP site at all times.

Downloading the software

The site uses ‘secure FTP’ technology, which many FTP clients don’t and so we recommend downloading the free program WinSCP, a freeware SFTP and SCP client for Windows. It is available from http://winscp.net.

Logging on

Once you install the program, you will see this screen:
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You should enter the host name as dwftp1.datawarehousellc.com. Enter these three and click ‘login’ to access the site. The username is bearberry and the password is eo!B7xiP
The main folder structure

You should now see your computer in the panel on the left, and the sFTP site in the panel on the right. The right hand panel should contain the following folders:
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· ‘myDownloads’ contains a folder for each state that you have permission to access.

· ‘myUploads’ is a folder into which you may upload any files that you need to transfer to Data Warehouse, such as membership lists. Files stored here are only available to Data Warehouse staff and to you.

Inside ‘myDownloads’
You will see a folder for each state that you have permission to access:
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The excel sheet titles ‘ClientDataMart.xls’ is a guide to the file structure of a ‘client data mart’ which is the standard format in which we store state voter files for you to access.

Inside a state folder
A typical state folder looks like this:
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Each recent release is contained in a folder denoting the release number (here ‘0.9’ and ‘1.0 beta’). 

Inside this folder:
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Here we see both analytics exports (containing full commercial data) and more basic ‘client exports’ which contain just the information that you may load in to canvassing packages, such as the VAN.

Documentation

Field lists and data dictionaries are available for the files from The Q tool:
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For example, here is the start of the data dictionary for the Client Export Format:


Refreshing the connection

If for any reason your account representative is making changes to your account while you are connected to it, you will need to refresh your connection for the changes to appear. You can do this by clicking on the refresh button on the right hand side.
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Going home

To find your way back to your ‘home’ directory, just click on the ‘home’ button:
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